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Job Description 

Certified Nurse Assistant (CNA) 
 
Employee’s Name: _____________________________   Date of Hire: _______________ 
 
Department: Nursing    Reports To:  Director of Nursing 
        Assistant Director of Nursing 
        Charge Nurse Supervisor 
   

Definition: The Certified Nurse Assistant (CNA) performs personal care procedures and 

maintains a therapeutic environment to provide for the maximum physical, mental, emotional, 

social and spiritual well-being of each resident.  
 
Expectations of All Employees:  

 Information: Personnel file is current and updated as needed; including but not limited to, 
initial physical examination, credentialing certificates and licensure, current home phone 
number and address. 

 Ministry Loyalty: Loyal to The Baptist Home in personal and work experiences. Familiar, 
supportive and demonstrative of The Baptist Home Philosophy of Care, Mission, Vision 
and Core Values Statements.  

 Resident Relations: Familiar with Resident Rights, Committed to keeping resident 
information confidential, committed to the practice of Validation Therapy as a means of 
communication with residents. Practices courtesy and respect in relations to residents, 
families and guests of The Baptist Home. 

 Teamship: Understanding and practice of good team skills among coworkers. Conducts 
oneself in a mature, positive, progressive and professional manner. Committed to 
keeping coworker personal information confidential. Practices courtesy and respect in 
relations to coworkers.  

 Work Habits: Neat and Clean in appearance. Ability to understand and follow instructions. 
Flexible in job assignments. Demonstrates organization skills. Prompt and consistent 
attendance. Characterized by honesty, integrity and confidence. Shows initiative and 
creativity in work assignments. Acceptable communication and public relations skills. 
Demonstrates effective use of work time. 

 Workplace Safety: Practice safety; including but not limited to, proper hand washing; 
obeying OSHA, state and TBH workplace safety regulations, policies and procedures and 
maintaining uncluttered, clean and safe work environment. 

 

Qualifications 

1. Maintain state certification as a Certified Nurse Assistant. 

2. Physically and mentally able to perform duties of position. 

3. Sufficient organization, documentation, typing and computer skills. 

4. General understanding of the aging process and the changes associated with aging.  

 

Responsibilities and Tasks 

1. Provide residents assistance with Activities of Daily Living (ADLs); documents in the 

medical chart all personal care given. 

2. Measures fluid intake and output; documents on appropriate form. 

3. Provide residents bedpans, urinals, and/or assists to bathroom as needed. Administers 

enemas as ordered. Reports abnormal elimination (i.e., blood in urine or feces, 

constipation, diarrhea, lack of urination, unusual odor of urine or feces). 

4. Takes vitals; temperature, pulse, respiration and blood pressure. Documents “vitals” in 

the medical chart.  Reports abnormal vitals to the Charge Nurse Supervisor. 
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5. Assists residents with repositioning, transfers, and/or ambulation. 

6. Gives bed baths, tub baths or showers as directed. Remains with residents, while 

assisting with bathing. Cleans and disinfects bathtubs and showers according to 

procedures after each use. 

7. Provides oral hygiene and denture care as directed. 

8. Keeps residents free of odor. 

9. Keeps incontinent residents clean, dry and repositioned as directed. 

10. Assist with feeding of residents as directed. 

11. Transports residents to therapy, activities, meals, etc.  

12. Read, know, participate and implement the plan of care for each resident. 

13. Provide for post-mortem care as instructed, while showing respect and dignity to the 

deceased and their families. 

14. Operate resident assistive devices safely (i.e., Hoyer Lift, wheelchair, etc.). 

15. Perform urine sugar and acetone tests for residents as instructed. Documents results in 

the medical chart.  Reports abnormalities to the Charge Nurse Supervisor. 

16. Keep linen carts stocked and covered. 

17. Maintains a clean, orderly and safe environment for residents and personnel. 

18. Keeps halls, nurse’s station, and utility and storage rooms clean and in order. 

19. Keeps residents call lights within their reach and answers them promptly and courteously. 

20. Uses side rails, restraints, geriatric chairs, and other medical devices. as instructed and 

according to policy and procedures. 

21. Reports unsafe equipment to the Charge Nurse Supervisor. 

22. Uses safe lifting techniques to prevent injury to self and others.    

23. Cleans equipment as needed. 

 
 
 I have read this job description and fully understand the requirements set forth herein 
including the attachment, “Essential Functions & Demands of the Job.” I am not aware of any 
physical, mental, emotional or social condition that keeps me from performing the essential 
functions and demands of the job. I have been truthful in the reporting my qualifications for the job 
as described herein. I hereby accept the position as defined and agree to perform the identified 
expectations, tasks, responsibilities and functions in a safe manner and in accordance with the 
facility’s established policy and procedures.  
 I understand this job description is not intended to create a contract of employment 
between The Baptist Home and any employee. Employment with The Baptist Home is “at-will” 
and for no definite period of time. This employment “at-will” relationship remains in effect 
regardless of any statement made by written or oral communication by or to you. 
 I understand that as a result of my employment, I may be exposed to blood, body fluids, 
infectious diseases, air contaminants and hazardous chemicals and that the facility will provide to 
me instructions on how to prevent and control such exposures. 
 I understand this job description is subject to review and revision at any time and is not 
intended to be a complete description of work performed. By signing below, the employee 
acknowledges the receipt and understanding of this job description and commits to its 
implementation to the best of their ability. 

  
 
 
 
 
Employee’s Signature ________________________________  Date _______________ 


