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Job Description 

Charge Nurse Supervisor 
 
Employee’s Name: _____________________________   Date of Hire: _______________ 
 
Department: Nursing    Reports To:  Director of Nursing 
        Asst. Director of Nursing  
 

Definition: The Charge Nurse Supervisor (RN) is responsible for implementing and supervising 

subordinates in carrying out a developed plan of care to meet the resident's physical, mental, 

emotional, social and spiritual needs.  
 
Expectations of All Employees:  

 Information: Personnel file is current and updated as needed; including but not limited to, 
initial physical examination, credentialing certificates and licensure, current home phone 
number and address. 

 Ministry Loyalty: Loyal to The Baptist Home in personal and work experiences. Familiar, 
supportive and demonstrative of The Baptist Home Philosophy of Care, Mission, Vision 
and Core Values Statements.  

 Resident Relations: Familiar with Resident Rights, Committed to keeping resident 
information confidential, committed to the practice of Validation Therapy as a means of 
communication with residents. Practices courtesy and respect in relations to residents, 
families and guests of The Baptist Home. 

 Teamship: Understanding and practice of good team skills among coworkers. Conducts 
oneself in a mature, positive, progressive and professional manner. Committed to 
keeping coworker personal information confidential. Practices courtesy and respect in 
relations to coworkers.  

 Work Habits: Neat and Clean in appearance. Ability to understand and follow instructions. 
Flexible in job assignments. Demonstrates organization skills. Prompt and consistent 
attendance. Characterized by honesty, integrity and confidence. Shows initiative and 
creativity in work assignments. Acceptable communication and public relations skills. 
Demonstrates effective use of work time. 

 Workplace Safety: Practice safety; including but not limited to, proper hand washing; 
obeying OSHA, state and TBH workplace safety regulations, policies and procedures and 
maintaining uncluttered, clean and safe work environment. 

 

Qualifications 

1. High School Diploma or (GED). 

2. Completion of Undergraduate Study in the field of Nursing. 

3. Current RN license from the state of Missouri.   

4. Demonstrates knowledge of the nursing process in administering resident care including, 

but not necessarily limited to knowledge of physiological, pharmacological, psychological 

and sociological principles. 

5. Utilizes assessment skills and techniques in determining resident needs. 

6. Good communication and public relation skills with residents, resident's families, contact 

persons, staff and public. 

7. Ability to exercise leadership and give supervision to subordinates. 

8. General understanding of the aging process and the changes that come with aging.    

Familiar with the Missouri Department of Health and Senior Service regulations regarding 

Long-term Care as it relates to the field of nursing.  

9. Ability to exercise good judgment in problem solving by exercising objectively and 

impartially. 
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10. Ability to relate to residents on a feeling level, to deal with emotional issues in a 

non-judgmental and consistent manner. 

11. Sufficient typing, computer and documentation skills. 

12. General understanding of the aging process and the changes associated with aging.  

 

Responsibilities and Tasks 

 

1. Performs nursing procedures accurately, completely and safely according to TBH 

practice and policy. 

2. Administers pharmacological agents to residents as prescribed including, but not 

necessarily limited to:  

 Performing all safety actions (e.g. checks medication orders),  

 Correct calculation of prescribed dosages, 

 Making appropriate judgments concerning time of administration and specific nursing 

actions with regard to administration of a drug (e.g. apical pulse before administering 

Digoxin, BP before administering antihypertensive). 

3. Performs independent nursing actions according to resident needs (e.g. orders skin care 

measures, initiates turning schedule encourages diaphragmatic breathing). 

4. Maintains a safe and clean environment for the resident (e.g. bed rails, electrical safety 

precautions, restraints according to TBH policy, non-skid shoes, observe other hazards). 

5. Utilizes personnel in meeting resident needs including, but not necessarily limited to: 

 Suggesting appropriate referrals, 

 Consulting with health personnel (e.g. Social Services, Dietary, Activity, Physical 

Therapy), 

 Making appropriate assignments of resident care, 

 Monitoring completion of work by subordinates throughout the shift. 

 Sees that resident call lights are answered promptly. 

 Notifies physician of any change in resident's condition. 

 Follow physician orders precisely and promptly. 

 Obtains complete orders for care for new admission. 

 Fully documents admissions and discharges. 

6. Makes rounds with physicians. 

7. Monitors nursing notes to see that they are complete and timely. 

8. Prepares administration report for each hour of duty. 

9. Assists with annual evaluation process of subordinates. 

10. Participates in monthly charge nurse meetings. 

11. Participates in and supports the resident's care plan. 

12. Monitors the clinical status for each resident throughout the tour of duty. 

13. Promotes and models a positive working relationship with and among subordinates. 

14. Disciplines subordinates according to TBH procedures, fairly and promptly. 

15. Writes a monthly summary on assigned residents. 

16. Documents observations, nursing care and resident response in progress notes. 

17. Writes a discharge summary for assigned residents. 

18. Charts according to appropriate procedure in neat and legible handwriting including, but 

not necessarily limited to: 

a) Medication Administration Record, 

b) Intake and Output Records, 

c) Nursing Assessment Forms, 

d) Transfer and Discharge Forms, 

e) Incident Reports including Medication Errors Form. 

f) Perform special procedures when necessary including, but not necessarily limited to: 

g) Suctioning, 

h) Indications and monitoring of oxygen, 
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i) Vital Signs, 

j) Apical pulse, 

k) Restraints according to TBH policy and procedures, 

l) Emergency procedures, 

m) Drug reactions, 

n) Sitz Bath, 

o) Inhalation therapy, 

p) Dressing change, 

q) N.G. and Gastric tube placement and feeding, 

r) Catheterization, 

s) Tracheotomy care, 

t) Use and care of prosthetic devices, 

u) Proper monitoring and discontinuance of IV infusions, 

v) Suture and/or staple removal, 

w) Colostomy irrigation, 

x) Rectal tubes, 

y) Ear irrigation, 

z) Assist the physician with diagnostic procedures, 

aa) CPR applications, 

bb) Nail care, especially to Diabetic residents, 

cc) Foley Catheter irrigation as ordered. 

19. Respond to absent call-ins from on-coming shifts and make arrangements for 

replacements. 

20. Assist with the completion of the Resident Assessment Instrument. 
 

 
 I have read this job description and fully understand the requirements set forth herein 
including the attachment, “Essential Functions & Demands of the Job.” I am not aware of any 
physical, mental, emotional or social condition that keeps me from performing the essential 
functions and demands of the job. I have been truthful in the reporting my qualifications for the job 
as described herein. I hereby accept the position as defined and agree to perform the identified 
expectations, tasks, responsibilities and functions in a safe manner and in accordance with the 
facility’s established policy and procedures.  
 I understand this job description is not intended to create a contract of employment 
between The Baptist Home and any employee. Employment with The Baptist Home is “at-will” 
and for no definite period of time. This employment “at-will” relationship remains in effect 
regardless of any statement made by written or oral communication by or to you. 
 I understand that as a result of my employment, I may be exposed to blood, body fluids, 
infectious diseases, air contaminants and hazardous chemicals and that the facility will provide to 
me instructions on how to prevent and control such exposures. 
 I understand this job description is subject to review and revision at any time and is not 
intended to be a complete description of work performed. By signing below, the employee 
acknowledges the receipt and understanding of this job description and commits to its 
implementation to the best of their ability. 

  
 
 
Employee’s Signature ________________________________  Date _______________ 


